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Grande Park Elementary School
26933 Grande Park Blvd.
Plainfield, IL 60585

Phone 630.551-9700
Fax: 630.551.9719

www.oswego308.org

Beth Wulff
Principal
bwulff@oswego308.0rg

August, 2009

Dear Parents and Guardians,

Welcome to Grande Park Elementary School, home of the Grizzlies!

This handbook explains our policies and procedures and will answer
many of your questions. Please take a few moments to read and review it.
If you have any questions regarding any information in the Student/Parent
Handbook, please contact us.

The Grande Park staff is very excited to offer many new learning
experiences for our children this school year. It is our hope that by
working together with families and the community we will help

our students and ourselves grow academically, emotionally, and socially.

Sincerely,

Both Wity

Principal



Oswego Community School District #308
Oswego, Illinois

Administration

Dr. Dan O’Donnell Superintendent of Schools

Mr. Todd Colvin Associate Superintendent

Mr. Tim Neubauer Executive Director of Finance Services

Dr. Marsha Hollis Golden =~ Assistant Superintendent for Teaching and Learning

Mrs. Cathi Mundsinger Director of Elementary Teaching and Learning

School Board

Ms. Lynn Cullick, President

Mr. Mike Scaramuzzi, Vice President
Ms. Andrea Schweda, Secretary

Mr. David Behrens

Mr. John Graff

Ms. Laurie Pasteris

Mr. Stephen Wolf

Grande Park Elementary School (630) 551-9700
Grande Park Elementary Attendance (630)551-9701
Grande Park Fax (630) 551-9719
Administration Office (630) 636-3080
Transportation (630) 636-2999
District Web Site www.Oswego308.org




Oswego School District #308 Schools

Elementary Schools

Boulder Hill 163 Boulder Hill Pass, Montgomery, 60538 636-2900
Churchill 520 Secretariat Lane, Oswego, 60543 636-3800
Fox Chase 260 Fox Chase Drive North, Oswego, 60543 636-3000
Grande Park 26933 Grande Park Blvd., Plainfield 60585 551-9700
Homestead 2830 Hillsboro Blvd., Aurora, 60503 636-3100
Hunt Club 4001 Hunt Club Drive, Oswego 60543 636-2800
Lakewood Creek 2301 Lakewood Creek Blvd., Montgomery, 60538 636-3200
Long Beach 67 Long Beach Road, Montgomery, 60538 636-3300
Old Post 100 Old Post Road, Oswego, 60543 636-3400
Prairie Point 3650 Grove Road, Oswego, 60543 636-3600
Southbury 820 Preston Lane, Oswego, 60543 551-9800
The Wheatlands 2290 Barrington Drive West, Aurora, 60504 636-3500
Wolf’s Crossing 3015 Heggs Road, Oswego, 60503 636-3700

Junior High School

Bednarcik 10250 Heggs Road, Oswego, 60543 636-2500
Plank 510 Secretariat Lane, Oswego, 60543 551-9400
Thompson 440 Boulder Hill Pass, Oswego, 60543 636-2600
Traughber 570 Colchester Drive, Oswego, 60543 636-2700

Senior High School

Oswego High School 4250 Route 71, Oswego, 60543 636-2000
Oswego East H.S. 1525 Harvey Road, Oswego, 60543 636-2200
Administration 4175 Route 71, Oswego, 60543 636-3080
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AUGUST

GRANDE PARK ELEMENTARY SCHOOL

Calendar of Events
2009-2010

20 Class Lists Posted at 4:00 pm on Main Doors
24 Preview Night 5:00 — 7:00 pm
26 First Day of Student Attendance for Grades 1 through 5

Full day: 8:40 am — 3:30 pm

27 Kindergarten Roundup

AM Kindergarten 9:30 am — 11:00 am
PM Kindergarten 1:00 pm — 2:30 pm

28 First Day of Kindergarten

AM 840 am-—11:15am
PM 12:55 pm — 3:30 pm

31 Culvers Night (Oswego)

SEPTEMBER

7 No School - Labor Day

10 Early Dismissal (5 hour attendance day — dismissal at 1:40 pm)
16 Fall Pictures

21 PTA Meeting — 7:00 pm

22 Market Day Pick-Up 5:30 — 6:30 pm

30 Curriculum Night (for parents/guardians only) 6:30 pm-8 pm

OCTOBER

5 Culvers Night (Oswego)

6 School Improvement Day — 11:55 am Early Dismissal — No Kindergarten
12 No School — Columbus Day

19 PTA Meeting — 7:00 pm

20 Market Day Pick-Up 5:30-6:30 pm

29 Halloween Parties

AM Kindergarten: Parade 9:55 am - Party 10:15 am
PM Kindergarten through 5™ Grade: Parade 2:00 pm - Party 2:30 pm

End of 1* Quarter
30 Teacher Institute Day — No School



NOVEMBER

2 Culvers Night (Oswego)

16 PTA Meeting — 7:00 pm

17  Market Day Pick-Up 5:30-6:30 pm

23-24 Parent/Teacher Conferences

Early Dismissal @ 1:40 pm - S Hour Attendance Day

AM Kindergarten 8:40 am -10:40 am
PM Kindergarten 11:40 am - 1:40 pm

25  Parent /Teacher Conferences - No Student Attendance

26 No School - Thanksgiving

27  No School

DECEMBER

7 Culvers Night (Oswego)
15 Market Day Pick-Up 5:30-6:30 pm
18  Holiday Parties
AM Kindergarten - 10:15 am
PM Kindergarten through 5™ Grade - 2:30 pm
Dec. 21 - Jan. 1 No School - Winter Break

JANUARY
4 Classes Resume
Culvers Night (Oswego)

11 PTA Meeting — 7:00 pm

15 School Improvement Day — 11:55 am Early Dismissal — No Kindergarten
End of 2™ Quarter

18  Martin L. King’s Birthday — No School

19 Teacher Institute Day — No School

26  Market Day Pick-Up 5:30-6:30 pm

FEBRUARY

1 Culvers Night (Oswego)
8 PTA Meeting — 7:00 pm
11 School Improvement Day - 11:55 am Early Dismissal - No Kindergarten
12 Valentine Parties
AM Kindergarten - 10:15 am
PM Kindergarten through 5™ Grade 2:30 PM
15 No School - President's Day
23 Market Day Pick-Up 5:30-6:30 pm



MARCH

1 Culvers Night (Oswego)

11 Early Dismissal (5 hour attendance day — dismissal at 1:40 pm)

15 PTA Meeting — 7:00 pm

19 End of 3 Quarter

22-26 No School - Spring Break

29 Classes Resume

31 Parent/Teacher Conferences

Early Dismissal @ 1:40 pm - S Hour Attendance Day

AM Kindergarten 8:40 am -10:40 am
PM Kindergarten 11:40 am - 1:40 pm

APRIL

1 Parent/Teacher Conferences
Early Dismissal @ 1:40 pm - S Hour Attendance Day
AM Kindergarten 8:40 am -10:40 am
PM Kindergarten 11:40 am - 1:40 pm
2 Parent /Teacher Conferences - No Student Attendance
5 Culvers Night (Oswego)
19  PTA Meeting — 7:00 pm
27 School Improvement Day - 11:55 am Early Dismissal - No Kindergarten
27  Market Day Pick-Up 5:30-6:30 pm

MAY

3 Culvers Night (Oswego)

13 Early Dismissal (5 hour attendance day — dismissal at 1:40 pm)
17 PTA Meeting — 7:00 pm

25 Market Day Pick-Up 5:30-6:30 pm

28 Field Day

31 Memorial Day - No School

JUNE
1 Rain Date for Field Day
2 Last Day of School 11:55 am dismissal for students; School Improvement Day

22 Market Day Pick-Up 5:30-6:30 pm



Regular Program and Early Dismissal Times
2009-2010 School Year

School Start and End Times

Regular Schedule

School Level Start Time End Time
Elementary 8:40 AM 3:30 PM
-AM Kindergarten 8:40 AM 11:15 AM
-PM Kindergarten 12:55 PM 3:30 PM
Junior High 8:00 AM 3:00 PM
High School 7:30 AM 2:30 PM

Early Dismissal Times — School Improvement Days

School Level Start Time End Time
Elementary 8:40 AM 11:55 AM
Junior High 8:00 AM 11:30 AM
High School 7:30 AM 11:00 AM

*No Kindergarten Attendance on School Improvement Days

Early Dismissal Times — 5 Hour Student Attendance Days

School Level Start Time End Time
Elementary 8:40 AM 1:40 PM
-AM Kindergarten 8:40 AM 10:40 AM
-PM Kindergarten 11:40 AM 1:40 PM
Junior High 8:00 AM 1:00 PM
High School 7:30 AM 12:30 PM

Last Day of School

School Level Start Time End Time
Elementary 8:40 AM 11:55 AM
Junior High 8:00 AM 11:30 AM
High School 7:30 AM 11:00 AM

*Some routes for the High School may be combined on the last day of school.
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GRANDE PARK STAFF & ROOM ASSIGNMENTS

Principal: Mrs. Beth Wulff

Assistant Principal: Ms. Tara Phillips

Main Office: Mrs. Karen Lansky
Mrs. Julie Langerveld

Grade Name Room Phone Extension
Kindergarten Ms. Julie Lorenz Al25 9726
Mrs. Marianne Provow Al19 9725
First Mrs. Erika Krohn A109 9723
Mrs. Lisa Brougham Al10 9742
Mrs. Jenny Main All5 9762
Mrs. Rachel Fitzgerald All6 9724
Second Mrs. Beth Loffredo A215 9721
Mrs. Kim Short A219 9722
Ms. Leigh Ann Metke A216 9751
Miss Luisiana Llamas A220 9760
Third Mrs. Becky Monjaraz A209 9743
Mrs. Lisa Sewart A210 9744
Mrs. Candace Popp A206 9740
Fourth Mr. Jeff Rainaldi A228 9748
Ms. Melissa Simester A230 9749
Ms. Lynn Mornar A225 9747
Fifth Mr. Brian Fauth A236 9750
Mrs. Joan Mundsinger A237 9755
Mrs. Ivette Dubiel A239 9752
Diagnostic Mrs. Donna Porrey Al128 9727
Mrs. Susan Carmody A130 9728
LSP Mrs. Christine Kirkwood A136 9732
Mrs. Whitney Thayer Al137 9729
Ms. Erin Zielke A139 9730
Aramark TBD Cafe 9706
Art Mrs. Denise Cole Cl12 9758
Mrs. Bev Collins Cl112 9759
AT Mrs. Dominique Rquibi A220 9746

11



Building Engineer

Custodians

ELL Resource
Kids Connection
LD

LRC

Music

Nurse

PE

Social Worker

Psychologists:

Reading
Reading Recovery
Speech

TA’s

Diagnostic & LSP
TA’s

Mr. Ron Thompson

Mr. Jake Byrnes
Ms. Kristi Weiss
TBD

Mrs. Maria Lee

Mrs. Jill Gardner

Mrs. Erin Raleigh
TBD

Mrs. Chris Zielske
Mrs. Maria Laning
Mrs. Veronica Lickfelt

Mrs. Nicole Weaver
Mrs. Erin Maso

Mrs. Amy Gibson
Miss Stephanie Savage
Ms. Kristine Kelch

Mrs. Vicki Hostert
Ms. Shannon Pfaff
Mrs. Deborah Schmidt
Ms. Jamie Thompson
Mrs. Debbie Matozzi
TBD

Barb Bacalla
Kelli Catalano
Kate Dempsey
Cindy Gregory
Morgan Holubetz
Krystal Kolzow
Mickie Kratichvil
Megan Lane

12

Al47 9707
Al47

Al147

A241 9756
Gym 9714
A224 9720
A243 9703
C104 9761
B101 9702
C103 9763
A107 9705
A223 9704
Al118 9764
A145 9745
A106 9741
A221 9754
Al46 9733
Al46 9733
Al46 9733
Al46 9733
Al126 9734
Amy Mcllvaine
Jennifer Murphy
Lisa Peplowski
Jeanne Rosseart
Carmen Rydberg

Anthony Santona
Karen Thomas
Jill Urbaniak



2009-2010 Grande Park PTA Executive Board

President
Nicole Rousseau
(815)577-6116

rousseau-5@sbcglobal.net

First Vice President
Jen Smith
(815) 230-5814
jensden35@msn.com

Second Vice President
Caryn Goodson
(815)230-9549

Recording Secretary
Melissa Price

(815)782-7443
melissa6179@comcast.net

Communications Secretary
Chris Howe
(815)577-9349

chowe99@aol.com

Treasurer
Glenda Bolte
(630)636-6177
goodwtch68(@comcast.net
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Attendance Policy

Daily attendance and punctuality are important to stress with students from the very first
day of school. Daily attendance is extremely important to students’ academic growth
and development. The hands-on activities and interactions between teacher and student
often cannot be duplicated.

If a student is going to be absent, Parents/Guardians are requested to call the school. If
no call has been received by 10:00 a.m., the school will call the Parents/Guardians at
home or at work.

Families are strongly encouraged to plan vacations/trips during school holidays and
over the summer months. If your child is going to be absent, other than illness related,
for more than two (2) consecutive school days, you need to complete the REQUEST
FOR SPECIAL ABSENCE located at the back of this handbook. If your child will
miss more than ten (10) consecutive school days, you must withdraw your student from
school and re-enroll him/her when you return.

The Parent/Guardian of any child with ten (10) or more absences, illness and/or vacation,
will automatically receive a letter from the principal indicating the number of absences
the child had accumulated. Any child who accumulates 15 or more absences will be
referred to the county truant officer. The role of the truant officer will be to work with
the family to help support the child’s regular attendance at school.

When a student is going to be absent, Parents/Guardians should call the Grande Park
attendance line at (630) 551-9701. Please leave the name of your child(ren), the
teacher’s name(s), and reason for the absence. The attendance line is accessible 24 hours
a day for your convenience.

Communication

There are several methods of communicating information to our Grande Park families.
These include the automated Connect-ED messages that are sent to inform families of
such things such as school closings and other items of an important nature as well as our
monthly calendar of events, monthly Grizzly Growl newsletter, and weekly News from
the Den communications. The monthly calendar of events and weekly News from the
Den will go home in your student’s take home folder. In an effort to go green and
conserve paper, our monthly Grizzly Growl newsletter goes home via Communicate 308
(email). All families are encouraged to participate in the online versions of our school
communications. Paper copies are available upon request. To obtain all district and
school information via email, please register on the district website home page by
clicking on the Family Information tab as well as Communicate 308 and enter your
current email information and which schools you would like to receive updates from.
Our school website is also updated frequently with this information as well for your
reference.
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Emergency School Closing

During inclement weather, if there is any question whether school will or will not open,
parents/guardians are asked to listen to the radio. The following stations list the Oswego
school closings. PLEASE DO NOT CALL THE SCHOOL.

WKKD 95.9 FM WGN 720 AM
WSPY 107.1 FM WBBM 780 AM
WITW 93.5 FM WBIG 1280 AM

Parents/Guardians may also access the information via the district web site,
www.oswego308.org A Connect-ED message will also be sent out by District 308. It is
very important that all families advise the school office of any changes in telephone
contact information in order to receive the Connect-ED messages.

Homework Requests

Homework requests will be honored at the beginning of the second day of a student’s
absence. Requests may be left on the attendance line on the second day of a student’s
absence when the student is called in absent or a Parent/Guardian may call the office
prior to 10:00 a.m. to request homework for that day. It is not necessary to send a note
with your child for the office when he/she returns. If there are special circumstances
regarding your child’s absence, such as a death in the family, then it may be helpful to
send a note to the classroom teacher regarding your child’s absence.

Office Hours

The office is open to assist parents from 8:00 am to 4:00 pm Monday through Friday.

Student Arrivals

Students may arrive at Grande Park between 8:25 a.m. and 8:40 a.m. Students may not
be on school property prior to 8:25 a.m. due to the lack of adult supervision.

Parent/Guardian Drop Off

Students transported by car are to be dropped off at the front of the building. Students are
to be dropped off at the curb in the student drop off area. Students are to enter the school
through Door #1.

Bus Drop Off
Buses will unload students in the back of the building. Upon entering the building

through Door #10, students will be directed to the appropriate indoor line-up area.

Students may not be dropped off or picked up by vehicle in the bus area located in
the back of the building at any time.

Any student arriving after 8:40 a.m. is to use the main entrance (door #2) and
report to the office before going to the classroom.

17



If your child misses the bus because the bus didn’t stop or your child was late to the bus
stop, please do the following:

o First, call Transportation at (630)636-2999 to see if the bus has already passed
your stop or simply is running late.

e Second, call Grande Park Elementary at (630) 551-9700 and let the office know
the status of your child’s arrival. If the bus has already passed your stop, it will
be necessary for the Parent/Guardian to provide transportation for the student to
school. It is also necessary for the adult to accompany the student into the office
and sign him/her in if it is after 8:40 a.m.

Student Departures

Parent/Guardian Pick Up

At dismissal time, cars will line up at the curb in one line in front of the school. Staff will
be directing traffic. Students will exit through door number 1. Please do not get out of
your car or have your child enter your vehicle on the driver’s side. Please follow the
directions of the staff assigned to Parent Pick-Up.

Bus Riders
Students who ride the bus will be dismissed by their teachers and depart through Door
number 10.

Students are expected to ride the bus they have been assigned to by Transportation.

If there is a change from your child’s normal dismissal routine, please send a note to
school indicating the change. This note needs to be in the office by 2:30 pm in order to
prevent confusion for your child.

Morning kindergarten Parents/Guardians should have a note in the office prior to 10:15
a.m.
Afternoon kindergarten Parents/Guardians should have a note in the office prior to 2:30
pm.

Walkers and Bike Riders

Since construction and sidewalks have not been completed near Grande Park Elementary
School, our students are expected to arrive to and depart from school by bus or
parent/guardian. Students are not allowed to walk to or from school without a
parent/guardian. There will not be any crossing guards or marked crosswalks on Grande
Park Blvd this year.

18



SCHOOL RULES

Student Dress Code

Hats, headwear, heavy or lined coats (winter coats), headbands, bandanas, handkerchiefs,
gloves, and sunglasses are not to be worn indoors during the school day. Coloring or
streaking hair with hair color gels or sprays is strongly discouraged. Any clothing or hair
color that is disruptive to the educational setting is prohibited. The child will be sent to
the principal’s office and parents will be notified. Students must wear appropriate shoes
at recess. Flip flops, sandals or Crocs/clogs are not safe to wear on the playground. In
addition, all students must wear clothing covering their complete shoulder to mid-thigh
area. Short shorts or skirts are not appropriate. Clothing that is suggestive or extremely
tight fitting, such as halter tops, midriff tops, spaghetti straps, shredded clothing, etc. is
not allowed. If a student is found wearing inappropriate clothing, he/she will be sent to
the office and, if necessary, call home for a change of clothes. For further clarification,
please see the Oswego School District #308 Student Behavior Code K-12, pages 21-22.

Leaving the School Grounds
Students are not permitted to leave the school grounds during the day for any reason
without first receiving permission from the office.

Pets at School

For the safety and health of all students, students may not bring their pets to school.
Animals tend to become excited when in strange surroundings and with a large group of
people. Generally speaking, they do not intend to be mean, but react in the only way they
know how which can result in a painful nip or bite. Please do not bring pets on school
grounds when bringing your child to school or meeting them after school.

Student Discipline/Behavior Code
Please refer to the Oswego District #308 Student Behavior Code K-12 for information
regarding specific discipline policies.

Playground Guidelines
Safety of the students is the prime consideration when they are playing on the
playground.

1. Students are to play away from the front of the building, away from the
windows, and are to stay on the playground side of the school. For safety
reasons, students must stay off of the school parking lot. Only the playground
supervisor(s) may retrieve balls.

2. Playground equipment is to be used in a safe and proper manner:

a. One person at a time may go down the slide, sitting position only.

b. Students may not walk up the slide from the bottom.

c. Students may not run between or under the swings. Swing in a
forward/backward motion only; no winding or swinging sideways;
stop swinging before getting off of the swing.

d. Pulling or pushing another student on any playground equipment is not
allowed.

e. High and low bars-hanging by legs and dropping is not allowed.

f. Students may not sit on top of the monkey bars/cat walk.
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3. Ball-type games are to be played in the open field/grassy areas or on the black
top with soft (NERF) or rubber balls only.

4. The following games are not allowed:
a. Tackle football.
b. Baseball, using hard balls and bats (except under the direction and
supervision of a teacher).
c. Tag (on playground). Tag is allowed on the field.

5. Students should never play or be near any delivery truck or machinery.

6. Students may not climb, hang on, or destroy trees and bushes.
Physical contact/fighting is not allowed and will be immediately brought to the
attention of the principal.

7. No throwing of sand, snow, stones, or mulch.
Recess ends when the whistle is blown and students are to line up immediately
and quietly for entrance into the building.

8. Students are to respect the directions of the playground supervisors.
Lunch Time

Grande Park Elementary has hot lunch available for students to purchase through
Aramark, our food service company. Aramark will send monthly menus home with the
students. Meal tickets are available for purchase in advance. Checks for meal tickets
should be made payable to Aramark.

e Hot lunch including milk $1.80

e Milk only $0.50

Free or reduced price lunches will be available for families who qualify. Application
forms are available in the office. Please call the school or stop in for further information.
You may also pay for and monitor your child’s lunch account on MealPayPlus which
can be accessed on the district website.

Students who forget their lunch money may borrow from the cafeteria. The money
should be repaid the next school day. Students may only borrow for three (3) consecutive
days.

The food service policy is that after three unpaid charges, the student will only
receive a sandwich and water until the charges are paid in full.

Due to limited space in the lunchroom during lunchtime, only students may stay for
lunch. If a Parent/Guardian would like to have lunch with his/her child, it will be
necessary for the Parent/Guardian to sign his/her child out in the office, take them off of
school property during his/her designated lunch time and return at the end of his/her
lunch time. Please pick up and drop off your child promptly at his/her designated lunch
time.
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Outdoor Recess

We will have outdoor recess during the school year as weather permits. Since students
do need fresh air and exercise, please have your child dress appropriately for outside
recess every day. Students will be allowed to play in the snow at recess if they are
wearing the proper clothing as indicated below:

e First, second, third, fourth and fifth grade students must have snow pants and
snow boots to play in the snow. They must have another pair of shoes to change
into after recess.

Recess will be held inside only on extreme bad weather days. Students will remain inside
when the temperature is below 10 degrees Fahrenheit. Students who have colds or who
are recuperating from an illness will be allowed to stay inside for three (3) consecutive
days with only a Parent/Guardian’s written permission. Permission for longer periods of
time requires a doctor’s written request.

Student Property
Students will show respect for other students’ property, school property, and our
neighbor’s property. All students’ property should be labeled with students’ names.

Students may not bring valuable items to school such as radios, recorders, cameras,
jewelry, hand-held video games (Game Boy), sports or other collector cards, skateboards,
roller blades, scooters, sneakers with retractable roller skates, and hard balls or bats, etc.
Grande Park is not responsible for these items. These items may be confiscated. For
further items not allowed at school, please see the Oswego District #308 Student
Behavior Code K-12, page 23.

It is the student’s responsibility to help keep our building, our books, and all of our
school property in good condition. Fines will be issued to students who destroy, damage,
or lose school property.

Students are to stay on school/public grounds and not enter our neighbor’s yards.
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School Procedures

Grading Scales and Practices
The following is the approved grading scale for District #308:
97-100 A+

93-96 A

90-92 A-

87-89 B+

83-86 B

80-82 B-

77-79 C+

73-76 C

70-72 C-

67-69 D+

63-66 D

60-62 D-

Below 60 F

Teachers have the option to use a variety of grading practices in the evaluation process.
These include (but are not limited to):
e Allow for extra credit
Allow corrections on tests and/or on homework for all or partial credit
Allow retakes on tests for all or partial credit
Reduction of credit for late work
Weighting of grades
Allow students to drop a low grade
Use group grades
Use grades based strictly on letters (A, B, C, etc.) as opposed to percentages
e Use of other assessment methods such as check marks, O.K., Pass/Fail, etc.

Homework at Grande Park
In addition to the district policies, detailed later in this handbook, at Grande Park, we feel
that it is important for students to learn responsibility for their homework as well as how
to keep a balance of work and play in their lives. As a result, homework will vary from
grade level to grade level, classroom to classroom and day to day. The following are
good homework practices for students:
e Be prepared for each day and each class. Have all necessary materials at school
and ready for use.
Complete tasks on time.
Complete tasks neatly and to the best of the child’s ability.
List each day’s assignments so that the directions are clear for use at home.
Set aside homework time so that students know when homework is expected to be
worked on.
e Parents should review homework with students to monitor progress. Parents are
not expected to re-teach the material.
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Fire/Tornado Drills
Fire drills will be held regularly. When the alarm sounds, students await instructions
from the teacher before leaving. All occupants must leave the building.

Tornado drills will also be held regularly throughout the fall and spring. We require all
occupants of the building to participate in these drills.

Grande Park also has an Emergency Response Plan to address other emergency
situations. Drills are held throughout the school year so if an emergency should occur,
staff and students will know how to respond.

Visitors

We encourage Parents/Guardians to visit Grande Park Elementary School. However, all
persons, Parents/Guardians, and visitors entering the building must stop in the office and
identify themselves prior to the visit. Visitors will be asked to sign in and display a
visitor’s badge while visiting the school. Please return the badge to the office when you
leave the building. This is for the safety of students as well as to provide a minimal
number of classroom interruptions. Uninterrupted learning time is important to students
and staff.

Please make an appointment with the classroom teacher if you wish to visit the
classroom. All staff members have voicemail. You can access it by calling the main
school number (630) 551-9700 and dialing the teacher’s last name to access their box if
you do not know the extension number.

Other students or siblings may not accompany the adult while visiting a classroom.
A visitation does not necessarily infer a Parent/Guardian conference. Should one be
desired, an appointment should be made with the teacher before or after school.

Students from other schools or younger siblings are not allowed to visit school with your
child during school hours.

Field Trips
In order for students to participate in field trips, each student must have the

Parent’s/Guardian’s permission to accompany his/her class. Only one permission slip is
required at the beginning of the year and is kept on file in the school office. No field trips
will be taken, however, without the Parents/Guardians being given advance information
about proposed activities. Adults accompanying field trips are required to sign in at the
office before proceeding to the classroom. Siblings and/or other students not in the class
taking the trip are not allowed to accompany the adult and students on the field trip.

Holiday Parties

Every school year the students will have the opportunity to take part in room parties.
These parties will be held during the regular school day and will be in observance of
special times of the year. Room Parents/Guardians, with input from the classroom
teacher, plan, prepare, and help at the parties. Siblings may not accompany
Parents/Guardians to the room parties.
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Up to four (4) Room Parents/Guardians may attend each party. These volunteers will be
organized through the Head Room Parent/Guardian who will then let the office know
which Parents/Guardians will be chaperoning the class party. These designated
volunteers will be able to begin signing in with the office 20 minutes prior to the start of
the party.

Parties for the 2009-2010 school year will be held on the following dates:
October 29th — Halloween Parade (in costume) @ 2:00 p.m.

Room Parties @ 2:30 p.m.

AM Kindergarten Parade @ 9:55 a.m.

AM Kindergarten Parties @ 10:15 a.m.

December 18th — Holiday Parties @ 2:30 p.m.
AM Kindergarten Parties @ 10:15 a.m.

February 12" — Valentine’s Day Parties @ 2:30 p.m.
AM Kindergarten Parties @ 10:15 a.m.

Request to Remain Indoors

When students return to school from an illness, it will be assumed that they are in good
health and capable of participating in full activities. On occasion it may be necessary for
students to follow a restricted routine. In these cases, Parents/Guardians are requested to
send a note with their child requesting that the student be kept indoors for a maximum of
three (3) days.

Students who need to be excused from physical education or recess for more than three
(3) days due to injury or illness will require a doctor’s written excuse. This includes, but
is not limited to, any injuries involving stitches, a fracture, or use of a cast, brace, splint,
walker, or crutches.

A student excluded from physical education will not be allowed to participate in

outdoor lunch recess, class recess, or other physical activities such as Field Day until
released to return to physical education class by a doctor’s note.
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SPECIAL PROGRAMS

Academically Talented Program (A.T.)

The Oswego School District recognizes that academically talented students have
academic needs that may require differentiated educational practices to challenge them to
their full learning potential. Grade levels 3-5 academically talented students are provided
with opportunities for differentiated extensions of the regular classroom curriculum in
their identified academic areas of reading, language arts, or math through enrichment,
acceleration, or differentiation of the curriculum. Identified second grade students will
participate during second semester of this year. A.T. students are cluster grouped in their
regular classrooms, which are homogeneous or heterogeneous curriculum settings.

The Academically Talented Program identification process screens and selects students
based on standardized achievement and ability testing, teacher observation
checklists, and student grade point average. A program identification matrix
determines final participation. Parents/Guardians and students are notified of this
recommended program participation.

Art

Grande Park’s Art Program is offered to first through fifth grade students for 60 minutes
a week. Students are provided a chance to express themselves by using their creativity
and imagination to produce two-dimensional and three-dimensional artwork in a variety
of medium. The elementary art curriculum emphasizes the formal art elements and
principles in connection with art history, criticism, aesthetics, and production. In the
spring, Cultural Arts Night is celebrated by displaying students’ artwork.

After School Sports

Grande Park Elementary School will conduct an after-school sports program for students
in grades 4 and 5. This program will have different athletic activities for both boys and
girls. Grande Park staff members will supervise the program.

Please be aware that the school doors are locked at 4:00 p.m. daily. Parents/Guardians
arriving to pick up their child for after-school sports are asked to please wait outside until
their child is finished and dismissed by the After School Sports Director.

Please be prompt in picking up your child. Any child picked up late more than two times
will be dismissed from the After School Sports Program.

Because there is no supervision for students who are not participating in After School
Sports, younger siblings cannot wait for their brothers or sisters.

Also, messages are often very difficult to give to students participating in after school

programs. If you would like to get a message to your child, you need to call before 2:30
p.m. in order to get all messages delivered.
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Learning Resource Center

Our Learning Resource Center functions as a library with a research area and a computer
area, and as a classroom. Most of the books and magazines may be checked out of the
Learning Resource Center to be enjoyed at home and at reading times during the school
day. Books and magazines are checked out for one week but can be renewed for
additional weeks. Lost or damaged books must be paid for. If lost books are found, the
cost of the book will be refunded. Students with overdue books are not allowed to check
out more books until the overdue books are returned.

Parents/Guardians are allowed to check out books with the approval of the Learning
Center Director. First through fifth grade teachers send their students as individuals and
groups throughout the school year. Kindergarten students are brought to the Learning
Center by their classroom teacher to hear a story and to check out books. Activities are
planned by the teachers and Learning Center Director to augment the grade level
curriculum as well as to teach research and reference skills. The Learning Resource
Center also helps with coordinating equipment and meeting the needs of the staff.

Learning Disabilities Program (L.D.)

The Learning Disabilities staff at Grande Park provides individualized instruction in
reading, language, and mathematics for students with specific learning disabilities.
Students work in small group settings, as well as receive support from the Special
Education teacher and teacher assistant during instruction within the regular education
classroom. Students also learn study skills, organizational skills, and learning strategies,
which they need in order to develop independence in the regular classroom setting.

Music

The music specialist strives to help the students realize their potential by providing
opportunities for creativity and expression of feelings and ideas through music. Students
play, sing, move, compose, and listen to music through participation in the program. The
students attend music class for 30 minutes, two times a week. They have active musical
experiences of both an individual and a shared nature throughout the year.

Physical Education Program (P.E.)

The primary goal of the physical education program is to provide a variety of lifetime
activities and fitness related activities that will affect all students at Grande Park. Our
core curriculum of activities includes soccer, tumbling, volleyball, basketball, softball,
and hockey. Students will also perform the Oswego Fitness Challenge twice per year.
These evaluations include sit-ups, pull-ups, standing long jump, shuttle run, 50-yard dash,
and endurance run (440 yards-Grades 1-3; 600 yards-Grade 4 and 5).

The physical education teacher requests that all students have an extra pair of gym shoes
that they can use for gym class only and are to be left at school. We ask that the shoes
have laces or Velcro fasteners and that they have white non-marking soles. Students will
have a 30 minute P.E. class three times a week.
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Social Work Services

We at Grande Park are interested in all aspects of your child’s development. In that light,
the Social Work Program attempts to meet the needs of the students whose social or
emotional problems impact their learning. Students are referred by their classroom
teachers or building administrators and assessed for direct services as schedules permit.
In addition, social workers meet student’s needs through the Pupil Personnel Services
Team, classroom groups, Parent/Guardian and teacher consultation, and crisis
intervention services. Please feel free to contact your child’s teacher or the principal if
you have concerns about your child’s social or emotional adjustment to school.

Speech and Language Screening

The speech/language staff of District #308 attempts to identify those students who are not
developing communication skills adequately. Due to a change in state law, whole class
speech and language screenings will no longer take place. Screenings will take place on
a referral basis. Each school year, the District #308 speech/language pathologists will in-
service all new K-5 teachers in the area of speech and language delays/disorders.
Teachers, Parents/Guardians, and/or other outside agencies may refer a student to the
school’s speech/language pathologist for a speech/language screening.

During a speech/language screening, the speech/language pathologists pay particular
attention to the following areas of communication:
e Voice Quality
Fluency of Speech
Ability to Pronounce Speech Sounds
Ability to Understand and Use of Appropriate Language Skills
Ability to Use Speech Mechanisms (tongue, teeth, lips, etc.)

Good speaking, listening, and thinking skills are important for academic success. A
speech/language pathologist can help students who have problems with these skills.

A Speech/Language Pathologist:

o Identifies and evaluates students with speech, language, and other related
problems such as voice quality and fluency of speech.

e Plans and conducts activities to improve a student’s speaking, listening, and other
language and communication skills. This may be individual, small group, or
within the regular education classroom.

e Collaborates with Parents/Guardians, caregivers, teachers, and other professionals
in understanding and meeting a student’s speech, language, and academic needs.

Title I Reading Services

Title I Reading and Reading Recovery are federally funded programs, which attempt to
identify those students who are not achieving the reading skill level of their class as
designated by state performance standards and the School Improvement Plan.

The reading assistants of District #308 screen all kindergarten students. The Title I
reading specialists screen all first grade students, all second grade students, some students
new to the district, students who have previously received Title I reading services, and
students in need of screening as requested by the classroom teacher.
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Students in need of reading support meet individually or in small groups with trained
teachers and assistants. Parents/Guardians will be informed if their child is placed in a
specialized reading program. If students are placed on a waiting list, Parents/Guardians
will be notified upon intake into the program.

Other

Birthday Treats/Invitations

Grande Park would like our students to be able to celebrate their birthdays with their
classmates. In order to protect our students who have various food allergies, students
must bring only prepackaged treats that have all ingredients listed on the packaging.

Students may wish to bring non-food items, such as pencils, bookmarks, stickers, etc. for
treats. Parents/Guardians who would like to donate a book or an inside recess game to
the classroom in their child’s name instead of sending in food treats may contact their
child’s teacher.

Please be considerate of all students in a class. Party invitations can only be distributed if
the invitations will be given to each classmate; otherwise, they should be mailed to the
individual students. For safety and confidentiality reasons, the staff cannot give out
home addresses or phone numbers of students.

Enrollment and Registration

Parents/Guardians are asked to complete a review of the registration enrollment
information for each of their children every year. This is our only source of information
when contacting Parents/Guardians of sick or injured students. Whenever there is a
change in telephone numbers, place of employment, or person to contact in case of
emergency, the school must be notified.

Fees and Costs

Required materials fees:
Textbook Rental
Kindergarten $31 per student
Grades 1-5  $58 per student

Lost and Found

The lost and found box is kept in the lunchroom. If something (clothing, book bag, lunch
box, etc.) is lost, students and Parents/Guardians should check this area. Items will be
removed on a quarterly basis and donated.
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School Pictures

School pictures will be taken in the fall and spring. Please see the Grande Park calendar
of events for the specific dates. In the fall, purchase information will be sent home prior
to picture day. All students will have their pictures taken so that each student may have a
class picture. Additional pictures may be purchased.

In the spring, all students will have their pictures taken. Pictures will be sent home to
determine if you want to purchase or return to school.

Volunteers

Volunteers are an essential component of Grande Park Elementary School. Teachers
actively seek adults to help in the classroom. Through the Grande Park PTA there are
many programs and activities for Parents/Guardians who wish to contribute to the school.
Anyone volunteering at school on a regular basis may be asked to be fingerprinted. If
you are not available during the school day, there may be several opportunities for “at
home” projects or evening activities needing Parent/Guardian involvement.

Volunteers can be used to assist in classroom activities. Non-school age siblings or
other students cannot be brought into the classroom while volunteering.
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Health Information

School Nurse

A full-time nurse is assigned to each school for the safety of the students. The nurse will
oversee various screening programs, including vision and hearing to detect any gross
areas of difficulty students may be experiencing. The school is not equipped to go
beyond the initial screening process. The screening information will be given to the
Parents/Guardians for use in further evaluations outside of school.

The nurse will administer first aid to all students in need of such assistance. This does
not, however, include giving medication for symptoms that develop during the school
day.

The school will provide immediate care for students as they become ill or injured at
school. Parents/Guardians will be notified and asked to take students home if the nurse is
unable to meet the needs of the student at school. Should this occur, we appreciate your
cooperation by picking up your child within a reasonable time. We do not want sick
students to stay at school or healthy students to be exposed to students who are
contagious.

When to Keep a Child Home from School

Parents/Guardians often have trouble knowing whether their child is too ill to go to
school. In no way are we saying that children should be kept home for every complaint,
but that there are some definite symptoms that warrant staying home from school.

Your child is too ill to go to school if he/she has any of the following symptoms:

e Vomiting and/or diarrhea in the past 24 hours

e Shortness of breath or wheezing (not controlled with an inhaler if he/she has

asthma)

e A cough that interrupts his/her normal activity or wakes him/her, or other family
members, up at night
Rash
Drainage from the eye
Severe sore throat
Fever-If your child has a temperature of 100 degrees (or higher) now or in the
past 24 hours, he/she cannot attend school. Children are to be fever-free for 24
hours, without the use of fever-reducing medication before returning to
school.

Please reinforce these health tips with your children:
e Wash their hands after using the bathroom and before eating
e Do not share food and drink with other people
e Use tissue to blow their noses, then place in garbage; do not wipe with hand or
sleeve
e Cover their mouths when sneezing or coughing
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Medications
(As approved by the Oswego Board of Education)

A medication authorization form is to be filled out and signed by the prescribing
physician and Parent/Guardian before medication can be given at school. (If you need a
form, please call the school nurse.) An authorization form is necessary for prescription
medication.

Prescription medications are to be in the original container with the student’s name,
medication name, the dosage, physician name and pharmacy name.

Non-prescription medications must be in the original container with the student’s name
written on the container, as well as dosages and any other instructions. Non-
prescription medications may only be given by the nurse with a written doctor’s
approval. If non-prescription is needed, a Parent/Guardian will need to come to the
nurse’s office to administer the medication.

All medications shall be stored in a locked cabinet.

All medication is to be transported to or from school by a Parent/Guardian or adult. No
student is to transport or have medication in his/her possession.

Short-Term antibiotics are often prescribed to be given three (3) times a day. Please
check with your physician. Often, he/she wants these doses to be spread out over the
longest time period possible while the child is awake. These medications can be given in
the morning before school, after school, and at nighttime. Often giving an antibiotic at
noon makes the doses too close together.

The school nurse is not allowed to diagnose conditions or to dispense medication-except
In Full Compliance with the Medication Policy of District #308. There will be no
exceptions to this policy.

Parents/Guardians are responsible for picking up extra medications at the end of the
treatment and/or the school year. Medicine left behind at the end of the school year will
be discarded.

Physical Examination and Immunizations

Physical examinations as prescribed by the Department of Health and the Illinois State
Board of Education shall be required of all pupils in the public schools prior to their
entrance into kindergarten or the first grade, and upon entrance into the sixth and ninth
grades and, irrespective of grade, immediately prior to or upon entrance into any public
school if that pupil has not previously been examined in accordance with Section 27-8 of
the School Code. The State of Illinois now requires a dental exam for all students
entering kindergarten, second, and sixth grades. These exams must be given after May
15, 2009. Additional health examinations of pupils may be required when deemed
necessary by school authorities.
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In addition to the physical examination, every pupil shall be immunized in accordance
with the rules and regulations promulgated by the Department of Public Health and the
State Board of Education. Pupils failing to meet the required mandate shall be excluded
from the attendance centers in the Oswego Schools. Pupils transferring into the Oswego
Schools will have 30 calendar days from their entrance date to comply with physical
examination and immunization requirements.

Pupils whose Parents/Guardians object to physical examination or immunizations on
religious grounds shall not be required to submit themselves thereto if they present to the
local school authority a statement of such objection signed by the Parent/Guardian of that
student. The objections must set forth the specific religious belief which conflicts with
the examination, immunization, or other medical intervention.

School Dental Examinations

All Illinois children in Kindergarten, second, and sixth grades will be required to have an
oral health examination, and provide proof of examination by a licensed dentist prior to
May 15" of the school year.

New Vision Requirements

Vision Examinations: Public Act 95-671, effective January 1, 2008, requires that all
children enrolling in kindergarten in a public, private or parochial school and any student
enrolling for the first time in a public, private or parochial school shall have an eye
examination. Each such child is to present proof of having been examined by a physician
licensed to practice medicine in all its branches or a licensed optometrist within the
previous year before October 15th of the school year.

Procedure for Injured Student

If a student has a cast, brace, crutches, walker, or stitches (even one stitch), he/she will be
out of PE/recess until the school receives a physician’s release for the student to resume
normal activities.

This student cannot be in the gym or on the playground. This is to protect the student
from accidental re-injury while in the gym or on the playground. They are to go to the
office at these times. A doctor must write a note for the student to use crutches or a
walker in school. The doctor must also state when the student can return to PE/recess or
write “until further notice” on the excuse. A Parent/Guardian request for a student to be
excused from PE for health reasons is valid for only three (3) days. After that time limit,
the Parent/Guardian will need to bring in a signed, written request from a doctor.
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Homework Policy (District-Wide)

II.

II1.

Definition (K-12)
Homework is a task which is initiated or prompted in the classroom and is
worked on and/or completed during out-of-class time.

Beliefs (K-12)

Homework assignments should be related to the course objectives, appropriate
to the ability and grade level of students, well explained, and the directions
clearly understood by students.

Homework can:

A.

D.

Extend the academic program and increase the amount of time that
students actively engage in learning.

Be an effective means for increasing student responsibility, self-discipline,
and accountability.

Provide Parents/Guardians with insights into the school’s curriculum and
expectations for students.

Contribute to higher levels of student achievement.

Types/Purposes (K-12)

A.

Preparation: Assignments given prior to the classroom lesson. Its purpose
is to get students to think and formulate ideas before the lesson.
Examples: reading, considering a question, gathering information,
questioning others, observing the environment, studying for a test, etc.

Practice: Assignments are given following a classroom lesson. Its purpose
is to practice, reinforce, and master material and/or skills. Examples:
answering questions, doing computation, handwriting exercises, using a
musical instrument, typing, writing spelling words, etc.

Extension: Assignments that cause the students to transfer a skill and/or
concept to a new situation. Students are called upon to use higher level
thinking skills. Examples: making a diorama, doing word problems
(math), writing an essay, etc.

Creative: Assignments that may be long-term in nature and require
students to integrate many skills and concepts in the process of completing
a product. Examples: research paper, science fair project/invention, multi-
media presentation, writing a story, etc.

33



IV.  Responsibilities (K-12)
A. Administrators will:
1. Provide support and clarification for concerns of teachers,
Parents/Guardians, and students within the homework policy
guidelines.

2. Assure proper coordination of homework, where students receive
assignments from more than one teacher.

3. Keep professional expectations for teachers consistent with the
demands of the homework policy.
B. Teachers will:
1. Assign homework consistent with the “Belief” Statement (II) and
with the “Types/Purposes” (III).

2. State clearly and explain the homework assignments, due date,
and penalty for late/incomplete work.

3. Prepare students to complete the homework assignment.

4. Verify the completion of an assignment, review/assess/evaluate
it, and provide feedback to the students in a timely fashion.

5. Provide assistance to students as needed.
6. Encourage proper study habits.
C. Students will:
1. Know exactly the homework assignment, its due date, and

penalties for late/incomplete work.

2. Have the necessary materials to complete the homework
assignments.

3. Complete and hand in the assignment on time. Return all teacher
and school-owned materials.

4. Seek assistance from the teacher as needed.

5. Use proper study habits. This includes finding a good place and
adequate time for completing homework assignments.

D. Parents/Guardians will:
1. Encourage proper study habits. This includes providing a good
place and adequate time for completing homework assignments.

2. Offer assistance and support to students while developing their
independence.

3. Monitor student progress and communicate with teachers.
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Frequency Amounts (K-12)

The following guidelines represent the average amount of time an individual
spends on homework. The actual amount may vary among individual students
and classes. Nothing stated below precludes Parents/Guardians and/or
students from expending more time on their own initiative.

A. Elementary:

1.

Kindergarten — Homework is not assigned on a regular basis. A
list of activities will be available for Parents/Guardians to use
with their students at home.

First Grade — Homework is not assigned on a regular basis. A
list of activities will be available for Parents/Guardians to use
with their students at home.

Second Grade — When homework is assigned, students should
spend twenty-thirty minutes per week. (Reading and/or being
read to, reviewing weekly spelling words, and practicing math
facts are typical activities.)

. Third Grade — When homework is assigned, students should

spend an average of thirty minutes to one and one-half hours per
week. This represents a progressive increase of time during each
school year.

. Fourth Grade — Students should spend two to two and one-half

hours per week on homework.

Fifth Grade — Students should spend three to four hours per week
on homework.

B. Junior High:
Sixth Grade through Eighth Grade — Homework is both necessary and
expected on a near regular basis. Students should spend approximately
five hours per week on homework.

C. High School:
Ninth Grade through Twelfth Grade — Homework may be regularly
expected in all classes. More specific information for each class will be
provided in the Course Description Book and in each course syllabus.

35



VI

VIL

Late/Incomplete Work (K-12)

Homework assignments are expected to be completed and handed in on time.
Students who turn in late or incomplete assignments will be dealt with in a fair
and equitable manner. The teacher may give reduced credit for the
assignment based upon the stated classroom policy.

Students who chronically turn in late or incomplete assignments will be dealt
with as a discipline problem. The teacher will give reduced credit for
assignments based upon the stated classroom policy.

Make-Up Assignments (K-12)

District students shall be given the opportunity to make up schoolwork missed
due to absences that are considered unavoidable. They shall have the same
number of days as their absence plus one to complete their work for credit.

Parents/Guardians shall notify the school prior to a family trip and may
request homework assignments. Parents/Guardians may call the school and
request homework assignments during a student illness — homework requests
will be honored only after a student has missed two consecutive days of
school. Requests may be left on the attendance line when the student is called
in absent for the third day.

In all cases, if homework has not been requested and received, students in
grades 6-12 are responsible for obtaining the assignments upon their return to
school. In the elementary grades, teachers will provide students with the
assignments upon their return to school.

Student absenteeism considered avoidable is classified as truancy. The
student will be given the opportunity to make up work missed due to an
unexcused absence.

**[f your child will be absent for more than one day for a reason other than
personal illness in the home, death in the family, or legal quarantine, please
complete the proper District #308 form and return it to the classroom teacher
(see forms section of handbook).
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Student Records

Following is a summary of Board of Education policies 735, 735.01, 735.02, and 735.03
as they relate to student records:

Oswego District #308 maintains two sets of student records in compliance with state and
federal law. These are:

1. Permanent Records shall include basic identifying information, academic transcripts,
attendance records, accident/health reports, and information pertaining to release of this
record. The permanent record may also include honors/awards and activities/athletics.
The permanent record shall be maintained for at least sixty years after the student has
graduated, withdrawn, or transferred from the district.

2. Temporary Records which may include family background information,
intelligence/aptitude scores, achievement test results, physiological reports,
honors/awards, athletics/activities, disciplinary information, teacher anecdotal records,
special education files, information pertaining to release of this record, and other relevant
information not required to be in the permanent record. Temporary records shall be
reviewed at least every four years, or upon a student’s change in attendance center,
whichever occurs first, to verify entries and correct inaccurate information. These
records are maintained by the district during the period of usefulness to the school and
the student, but in no case longer than five years after the student has transferred,
graduated, or permanently withdrawn from the district. Not withstanding the above,
within one calendar year of a student’s change in attendance center, all disciplinary
information regarding that student shall be destroyed. A Parent/Guardian may review
and copy such information prior to its destruction.

The building principal shall be responsible for the maintenance, retention, or destruction
of a student’s permanent or temporary record in accordance with the law and the district’s
established procedures. No student record shall be destroyed unless the written approval
of the appropriate Local Records Commission is first obtained. In the case of the
handicapped student who graduates or permanently withdraws from the district,
temporary records which may be of continued assistance to the student may, after five
years, be transferred to the Parents/Guardians or to the student, if the student has
succeeded to the rights of the Parent/Guardian.

The Parents/Guardians of a student under eighteen or a designee of such
Parents/Guardians shall be entitled to inspect, challenge, and copy information in the
student’s school records. A student shall have the right to inspect and copy his or her
school student permanent record. When the student reaches eighteen years of age, or
graduates from high school, or marries, or enters the military service, all rights and
privileges accorded to a Parent/Guardian under the Illinois Student Records Act shall
become exclusively those of the student. At the option of the Parents/Guardians, a
designee of the Parents/Guardians, an eligible student or the district, a qualified
professional may be present to assist in the interpretation of the temporary records. A
request for access to the records shall be made in writing and directed to the
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Superintendent, Building Principal, or his designee. Access to the records shall be
granted within fifteen days of the district’s receipt of such a request. Access shall not be
granted to the Parents/Guardians of the student to confidential letters and statements of
recommendations concerning the admission to a post secondary educational institution,
applications for employment, or the receipt of an honor or award which have been placed
in the records prior to January 1, 1975, provided such letters and statements are not used
for purposes other than those for which they were specifically intended. Access shall not
be granted to such letters and statements entered into the record at any time of the student
has waived his right of access after being advised of his rights to obtain the names of all
persons making such confidential letters and statements.

The district shall continue to preserve the confidentiality of communications, which are
protected under law as privileged or confidential, and communications by the student or
Parents/Guardians made in confidence to school personnel. The Parent/Guardian or
student shall be entitled to challenge the accuracy and/or relevancy of any information in
the records except grades, and references to expulsion or out of school suspension, if the
challenge is made at the time the records are forwarded to another school to which the
student is transferring. The Parents/Guardians are also entitled to request a hearing to
challenge the contents of a student’s record and to request a hearing pursuant thereto.

The District shall grant access to information included in student records under the
following guidelines:

1. The district or any employee of the district shall not release, disclose, or grant access
to information found in any student record except under the conditions set forth in the
[llinois School Student Records Act of 1975 and the Illinois State Board of Education
Regulations.

2. The release of records to Parents/Guardians and students for inspection and copying
shall be in accordance with the district policy and the ISSRA and ISBE regulations.

3. The district shall grant access to, or release information from, student records without
Parents/Guardians consent or notification to employees of officials of the district or the
Ilinois State Board of Education provided a current, demonstrable, educational, or
administrative need is shown.

4. The district shall grant access to, or release information from, student records without
Parents/Guardians consent or notification to any person for the purpose of research and
statistical reporting or planning provided that no student or Parents/Guardians can be
identified from the information released.

5. The district shall grant access to or release information from a student’s records
pursuant to a valid court order.

6. The district shall grant access to or release information from any student record to
persons authorized or required to gain access to such records under Federal State statute.
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7. The district shall grant access to or release information from student records to any
person possessing a written, dates consent, signed by the Parents/Guardians or eligible
student with particularly to whom the records may be released, the information or record
to be released, and the reason for the release.

8. The district may release student records to the Superintendent or his/her designee of
other schools in which the student has enrolled or intends to enroll upon written request
from such officials after prompt notice to the Parents/Guardians of the nature and
substance of the transfer unless the Parents/Guardians have made or joined in the request
for transfer.

9. Prior to the release of any records or information under items 5, 6, 7, and 8 above, the
district shall provide prompt written notice to the Parents/Guardians or eligible student of
its intended action.

10. The district may release student records or information under certain emergency
situations without Parent/Guardian consent if the knowledge of such information is
necessary to protect the health or safety of the student or other persons.

11. The district shall release “directory information” regarding any student unless the
Parents/Guardians or eligible student requests in writing within 10 days of this notice that
any or all of such information not be released. Prior to the release of directory
information, the district must notify affected Parents/Guardians or eligible student in
writing. The student directory information will be limited to: name, address, gender,
grade level, birth date and place, Parents’/Guardians’ names and addresses, academic
awards/degrees/honors, information in relation to school-sponsored activities,
organizations and athletics, major field of study, and period of attendance in school.

12. A record of all releases of information from student records shall be kept and
maintained by the Superintendent as part of such records.

13. The district shall provide a written statement of the confidentiality requirements of
Ilinois and Federal statutes and regulations concerning student records to any person to
whom such records are released or made accessible (except Parents/Guardians or
students).

The district shall send copies of correspondence and reports initiated by the district and
relevant to the student upon the request of either Parent/Guardian and to both
Parents/Guardians when the Parents/Guardians are divorced, unless a court order exists to
the contrary. The materials which shall be provided include: reports of the student’s
academic progress, reports of the student’s emotional and physical health, notices of
school initiated Parent/Guardian-teacher conferences, notices of major school sponsored
events, and copies of the school calendar.
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School-Community Relations

Public Comments

Although no one shall be denied the right to present a comment/complaint about school
personnel to the School Board, resolution of such comments/complaints will first be
referred to the District Administration for study and solution.

The District places trust in its employees and desires to support employees’ actions in
such a manner that employees are freed from unnecessary, spiteful, or unjustified
criticism or complaints. If feasible, the complainant shall be encouraged to first bring a
complaint to the individual concerned. If the problem cannot be resolved with the
individual concerned, it should be brought to the attention of the immediate supervisor or
administrator. The individual employee involved shall be given every opportunity for
explanation, comment, and presentation of the facts as he sees them.

If the issue is not resolved by involvement of the immediate supervisor, the complaint
can be referred to the Superintendent for his review and decision.

If the above steps do not resolve the concern of the complainant, he may request a closed
meeting of the School Board for the purpose of review of the Superintendent’s decision.
Generally all parties involved, including the District’s administration, shall be asked to
attend such a meeting for the purpose of presenting additional facts, making further
explanations, and clarifying the issues. The School Board shall conduct such a meeting
in a fair and just manner.

The Oswego Board of Education
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OSWEGO COMMUNITY UNIT SCHOOL DISTRICT #308
Special Absence Request Form
Elementary

Student Name:

Building: Grade:

Reason of Absence:

Dates of Absence:

Attendance Policy:

The school laws of the State of Illinois require regular school attendance. Any absence from
school is a serious handicap, not only to the individual pupil, but to our entire school system. There is no
real substitute for actual classroom attendance. For this reason it is necessary that parents cooperate by
planning trips and vacations to coincide with school vacation periods. For cases other than personal illness,
serious illness in the home, death in the family, or legal quarantine, arrangements for absence must be made
well in advance. The responsibility for make-up work shall be assumed by the student and parents.
Students absent during state testing for anything other than illness or death of a family member will not be
excused.

Homework Make-Up Policy:

Students shall have the same number of days as their absence to complete their missed work for
credit. Work not completed will be given a grade of (0). Students taking an extended vacation during
regular school attendance time will be given a maximum of five days work in advance. All other work
must be completed upon return and at the discretion of the teacher.

Teacher’s Acknowledgement:
Please indicate the effect the absence may have on this student’s scholastic standing.

Classroom Teacher Name
Comments:

Parents’ Acknowledgement:
I (we) acknowledge the above statements.

Parent Signature Date

Administration’s Acknowledgement Signature

Date
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