
Date:_______________ 
 
 
 
 

Dear:_________________________________, 
 
I am in need of a recommendation for: 
 
 
 
I have attached an activity sheet to inform you of any organizations I have been involved 
in during my school years.  Please return your recommendation to the Career Center 
Manager by ________________. 
 
Thank you for your help! 
 
 
Sincerely, 
 
___________________________ 


